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  PROFILE INTRODUCTION:
Over 5 years of experience on variety of Accounting & finance domains with majority of inclination on maintanence of books of account, Operational reporting, Income tax & VAT compliances. Having started from assisting the Senior in my initial years, I went on to be entrusted up to managing  independent assignment of Account & finance department. I firmly view my 5 years as a full-fledged professional experience.


WORK EXPERIENCE:
1. Laxmi Commercial Vehicles Pvt. Ltd (Laxmi Group)
( Currently working as Account/Finance Officer from 02nd Dec 2019 to Till date.)

·  Verification
·  Purchase/ Sales/  VAT/ TDS /Bank/ Cash _Reconcilization
·  VAT/TDS Return Filing
·  Payment Processing
·  Debtor Collection Report & Ageing
·  Trade Finance / Import (LC,TT, DAP, TR,DD),BG (PI Processing , LC Drafting, Transmission )
·  Monthly Cash Flow
·  Verifying the Direct Cost Expenses
· Costing of goods for time to time to ensure sustainable profitability Inventory     planning and reordering on a regular basis
· Verifying Purchased Entries 
· Prepair Cash flow on Monthly Basis
· Inventory Verification
· Preparing Payroll work
· Assist in Audit 
· Petty Cash Handeling




2. Rohto Mentholatum Nepal Pvt. Ltd (MNC)
( Worked  as a Sr.Account officer from 2nd Dec 2018 to 28th Nov-2019.)

· Bank & Cash reconciliation 
· Verifying entries done by co-workers
· Preparing ageing report
· VAT/TDS Return Filing & Payment Process	
· Making Custom Related Payment
· Product Costing 
· Purchase Entries 
· Party Reconciliation & Payment Processing  etc
· Prepair Cash flow on Monthly Basis
· Debtor Collection & Dues Report
· Debtor & Creditor Balance Confirmation.
· Preparing Salary & Expenses
· Purchase / Sales Reconciliation
· LC/Trade Related Works ( PI Processing , LC Drafting, Transmission )
· Inventory Verification
· Petty Cash handeling
· Assist in Statutory Audit

3. UNITED DISTRIBUTORS NEPAL PVT. LTD (Vishal Group)
( Worked as a Account Officer from 17th July 2017 to 1st Dec 2018)

· Verifying overall day to day entries related with bank and cash. 
· Making required journal entries
· Bank & Cash reconciliation 
· Verifying entries done by co-workers
· Preparing ageing report
· TDS Return Filling	
· Preparing TDS payment
· Direct Cost Expenses Entries.
· Product Costing 
· Making Purchased Entries 
· Party Reconciliation & Payment Processing
· BG Claim Processing

4. ED Marks College
(Worked as a Accountant  from  11th july  2016 to 15th July 2017)	

· Journal Entries
· Record all Cash & Credit Transtion 
·  Bank & Cash reconciliation on daily basis
· Making Salary Sheet & Pay Slip
· Handeling Administrative Work Related With HSEB & TU. 



5. Bust Buy Shopping Center (Departmental Store)
(Worked as a Account Assistant  from 1st March 2015 to 9nd July 2016)	

· Sales / Purchase/ Debit Note/ Credit Note Entries
· Making Journal entries
·  Bank & Cash entry and reconciliation on daily basis
· Support on Inventory Plaining 
· Creditos statement Reconciliation 
· Process for Payment, Issuing Cheque


ACADEMIC QUALIFICATION:

	Level

	Board Of University
	Passed Year
	Name of Institute
	CGPA/percentage

	
School Leaving Certificate
	
Government of Nepal
	
2009 A.D.
	Shree Bagalamukhi Madyamik School
Gulariya,Bardiya
	
First Division


	
Intermediate (+2) 
(Management)
	
Higher Secondary Education Board, Nepal
	
2012 A.D.
	
Janjyoti Secondary  Bording School
Gulariya,Bardiya
	
Second Division 

	
Bachelor in Business Studies (BBS)
	
Tribhuvan University, Nepal
	
2015 A.D.
	
E.DMark College
Kalanki ,Kathmandu
	
Second Division


	
 MBS
	Tribhuvan University, Nepal
	
2017 A.D. 
	
Shankar Dev Campus Putalisadak,KTM
	
Ongoing




     INTELLECTUAL AND TECHNICAL SKILLS:
· Familier with computer skills and programs including office packages
· Knowledge on accounting software like: Hi-tech Swastik, OMS, ERP, Tally
· Banking Training (KFA Buinsess School)
    
     REFERENCES:
1) Mahendra Bdr. K.C.–Sr. Finance  Manager (Dish Media Network Ltd.) 
Contact no:-9851196171,E-mail add:- mahenkc1@gmial.com
2) Shrijan Shrestha – HR Manager (Rohto Mentholatum Nepal Pvt. Ltd.)
Contact no:-9801853301,E-mail add:- srijan@rohto.com.np
3) Jitendra Lal Karna – Sr. Account & Finance Manager (Laxmi Commercial Vehicles Pvt. Ltd.)
Contact no:- 9851128589, E-mail add:- animakarna@gmail.com
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