__________________________________________________________________________CURRICULUM VITAE
CHANDAN KUMAR MISHRA
Jaleshworr-13, Mahottari, Nepal
Mobile No: - 9841338408, 9807664181
E-mail-chandanmishra505@yahoo.com, ck4jaan@gmail.com
CARRIER OBJECTIVE

To take up challenges and work towards excellence to raise all aspects of life.

ACADEMIC QULIFICATIONS

· EDUCATION
UNIV. /BOARD      P. YEAR        (%) MARK         MAJ. /OPT. SUBJECTS

· LL.B.

T.U. Nepal
      2011
  43.74
       Criminology, Labor Law, etc.
· M.P.A. 
T.U. Nepal
      2007          63.70       Dev. Planning & Proj. Mgmt.

· B.A. 

T.U. Nepal 
      2004 
 44.79       English, Political Science

· I.A. 

T.U. Nepal 
      1999 
 42.60
      English, Math, Political Science

· S.L.C. 

HMG, Nepal 
      1995 
 56.28      Math, Agriculture, Health
TRAINING & SKILLS

· Certificate in Web-Centric-Curriculum from NIIT, Jamal, Kathmandu, Nepal.

COURSE DESCRIPTION
· Programming Approaches and Techniques

· Implementing a database design using MS-SQL Server 7.0

· Hyper- text Manipulating Language (HTML)

· Unified Modeling Language (UML)   

· Java Programming

· Project and Seminar

· Information Search and Analytical Skill

· Alpha+ in Computer from Computer Point, Birgunj, Nepal.

COURSE DESCRIPTION

· Introduction to Computer, MS-Windows, MS-Dos, MS-Word

· MS-Excel, MS-Power Point, Internet/E-mail

· FoxPro Programming, Project in FoxPro

· Journalism Training from "Biswadeep Weekly", Tahachal, Kathmandu, Nepal.

PROFESSIONAL TRAININGS

· ISO, Fire Fighting, OSHAS training organized by Raj Brewery Pvt. Ltd. in 2018.

· TOT training on Peace, Harmony and Non-violence-conducted by Janaki Women Awareness Society (JWAS) in support of USAID/CHEMONICS from 30 July 2009 to 5 August 2009.

· Training on Capacity Building through Social Artistry Leadership Development-Conducted by Janaki Women Awareness Society (JWAS) in support of ICA Nepal from 3 March 2010 to 4 March 2010.

· TOT training on Good Governance, Leadership, Advocacy, Development Planning, VDC Budgeting and Facilitation Skill, conducted by Janaki Women Awareness Society (JWAS) in support of USAID/CHEMONICS from 26 October 2010 to 30 October 2010.

· Training on operating GPS machine, VDC Budgeting and Facilitation Skill along with Report Writing, conducted by Janaki Women Awareness Society (JWAS) in support of PSI from 30 September to 2011 to 1 October 2011.

· Training in Project Management and Facts finding, conducted by GHRD, Netherland dated on 6th November, 2011 in Mumbai.

· Training in Facts finding, Case study and Capacity Building conducted by GHRD, Netherland dated on19th and 20th   November, 2012 in Kathmandu, Nepal.

· TOT on WASH conducted by Naulo Ghumti Nepal, Kaski in support of UN-Habitat from 2nd July 2014 to 6th July 2014.

· MTOT on Basic mediation conducted by Mandwi, Rautahat in support of USAID from 21st Sep. 2014 to 28th Sep. 2014.

· GESI Training conducted by Mandwi, Rautahat in support of USAID from9-10 July, 2015.

SEMINAR AND WORKSHOP

· Attended International Symposium on Human Rights in Rambhau Mhalagi Prabodhini, Mumbai dated on 5 Nov. to 7 Nov. 2011, organized by GHRD, Netherland.

· Attended International Conference on Capacity Building- “Raising Voices for Minority Rights” in Grand Norling Resort, Gokarna, Kathmandu, Nepal dated on 21st November, 2012, organized by GHRD, Netherland.

OTHER COMPETENCIES

· Excellent verbal and communication skill both in English & Nepali.

· Good presentation skill and familiar with computer.

· Ability to work in and with groups and even independently.

· Ability to work under pressure and time constrains.

· Capable of handling problems independently, making good judgments.

· Ability to deal pleasantly and effectively with people.
· Competitive report writing skill.
TRAINING EXPERIENCE

· Worked as TOT Trainer on Community Mediation from 29 Dec. 2014 to 5 Jan. 2015 in Bathnaha VDC of Mahottari District conducted by Mandwi Gaur, Rautahat.
· Worked as TOT Trainer on Community Mediation from 17 October 2016 to 24 October 2016 in Janakpur, Dhanusha conducted by Rural Women Unity and Development Centre (RUWDUC).
LANGUAGE KNOWN

English, Nepali, Hindi, Maithili, Bhojpuri (Written & Spoken Both)

PERSONAL DETAILS

Father's Name

: Mr. L.K.Mishra

Date of Birth


: 2036-08-29 B.S. (15-12-1979 A.D.)

Place of Birth

: Jaleshwor-13, Mahottari, Janakpur, Nepal

Marital Status

: Married
Nationality


: Nepali

Height & Weight

: 6' & 75 Kg.

Hobby/Interest

: Reading Books, Singing, Travelling

Extra Activities

: Blood Donation and other Social Works

Driving Authorities

: Two-wheeler 

Correspondence

: S/O, Mr.L.K.Mishra





  Jaleshwor-13, Mahottari, Nepal




 Contact: - 9845057567

WORK EXPERIENCES

· Employer
: Tricot Industries Pvt. Ltd. Rani-13, Biratnagar
Designation
: HR & Administration Manager
Duration
: 25th April 2021 to till now..

JOB DESCRIPTION

· To manage all administrative function along with HR functions.

· Monitoring of Security, labor, gardener, employees and other human resources.

· Support in policies making.

· Manage meetings and coordination with staffs, government offices and local authorities.

· Dispute management and problem solving of different issues.

· Monitoring and supervision of factory housekeeping, store and dispatch activities.

· Scrapes and raw material management.

· Employer
: Bhusal Cable & Wire Industries Pvt. Ltd. Balapur-4, Bhairahwa
Designation
: Administration & Corporate Affairs Manager
Duration
: Dec 2019 to Aug. 2020
JOB DESCRIPTION

· To manage overall administrative function along with HR functions.

· Monitoring of Security, labor, gardener, employees and other human resources.

· Support in policies making.

· Manage meetings and coordination with staffs, government offices and local authorities.

· Dispute management and problem solving of different issues.
· Planning for market strategy and new projects.
· Monitoring and supervision of Factory housekeeping, store and dispatch activities.

· Scrapes and raw material management.
· Employer
: Lumbini Vidyut Udhyog Pvt. Ltd. Butwal

Designation
: Factory Manager

Duration
: 17th July 2019 to 17th Oct 2019
JOB DESCRIPTION

· To manage all administrative function along with HR functions.

· Monitoring of Security, labor, gardener, employees and other human resources.

· Support in policies making.

· Manage meetings and coordination with Union members, staffs, government offices and local authorities.

· Dispute management and problem solving of different issues.

· Monitoring and supervision of factory housekeeping, store and dispatch activities.

· Scrapes and raw material management.

· Preparation of reports.

· Employer
: Raj Brewery Pvt. Ltd.Hakui-8, Nawalparasi
Designation
: Assistant Administration Manager

Duration
: April 2017 to July 2019
JOB DESCRIPTION

· To manage all administrative function.

· Management of Guards, labor, gardener, employees and other human resources.

· Manage safety and security related issues.

· Planning, monitoring and evaluation of activities.

· Dispute management and problem solving of different issues.

· Vehicle management and guest management.

· Prepare daily, weekly, monthly and final reports.

· Employer
: Astha Nepal Mahottari/Mandwi Gaur/USAID

Designation
: District Program Coordinator

Duration
: August 2015 to April 2016
JOB DESCRIPTION

· To manage all grants activities in project running VDCs.

· Management of all mediation activities of working VDCs.

· Manage different type of trainings and meetings.

· Planning, monitoring and evaluation of the project.

· Mobilize VDC coordinators for case registration and settlement.

· Coordinate with line agencies.

· Prepare weekly, monthly and final report.

· Employer
: Naulo Ghumti Nepal, Pokhara/UN-Habitat

Designation
: Professional Expert-I

Duration
: 26th April 2014 to July 2015
JOB DESCRIPTION

· To manage all grants activities in project running VDCs.

· Management of all WASH activities of working VDCs.

· Manage different type of trainings and meetings.

· Planning, monitoring and evaluation of the project.

· Mobilize Triggers to accelerate the ODF Campaign.

· Survey data compilation and report preparation.

· Coordinate with Team Leader in project work.

· Prepare event reports and output reports.

· Prepare weekly, monthly and final report.

· Employer
: Nepal Red Cross Society, Mahottari/Fund Board

Designation
: Field Coordinator/Software Supervisor

Duration
: 1st July 2013 to 25th April 2014
JOB DESCRIPTION

· To manage all grants activities in project running VDCs.

· Manage different type of trainings and meetings.

· To mobilize community workers for Hand pipe boring work progress.

· To collect household survey reports and field reports.

· Coordinate project coordinator in project work.

· Planning, monitoring and evaluation of the project.

· Prepare weekly, monthly and final report.

· Employer
: Janaki Women Awareness Society(JWAS)/PSI

Designation
: Field Officer

Duration
: 14th Sep. 2011 to 14th Feb. 2012
JOB DESCRIPTION

· To manage all grants activities in project running District.

· Manage different type of trainings and meetings.

· To mobilize community Mobilizers for LLINs Distribution.

· To collect GPS points and household survey report.

· Provide training to project staffs for using GPS machine.

· Monitor the actual Distribution of LLINs.

· Planning, monitoring and evaluation of the project.

· Coordinate project coordinator in project work.

· Prepare weekly, monthly and final report.

· Employer
: Janaki Women Awareness Society(JWAS)/USAID/Chemonics

Designation
: Program Coordinator

Duration
: 27th Oct. 2010 to 30th April 2011

JOB DESCRIPTION

· To manage all grants activities.

· Manage trainings and meetings.

· To mobilize and manage staffs for smooth implementation of the activities.

· To coordinate Program Officers for the day to day activities implementation of the project.

· Organize meetings, workshops, trainings etc for refreshment.

· Make relation and linkage with line agencies.

· Planning, monitoring and evaluation of the project.

· To mobilize YMC for the perfect implementation of the Project.

· Prepare the monthly report and final report.

· Employer
: Janaki Women Awareness Society(JWAS)/UNDP/SPCBN

Designation
: Documentation Officer

Duration
: 5th Dec. 2009 to 27th Sep.2010.

JOB DESCRIPTION

· To coordinate with partner NGOs.

· Maintain record of staffs and manage documents.

· Manage meetings and trainings.

· Prepare reports and analyze the situation.

· Planning, monitoring and evaluation of the project.

· Coordinate Program Manager to overall management of the project.

· Employer
: Janaki Women Awareness Society(JWAS)/USAID/CHEMONICS

Designation
: Assistant Program Coordinator

Duration
: 16th Nov. 2009 to 7th Dec. 2009

JOB DESCRIPTION

· To coordinate with Donor Agency.

· Conduct Rally and CPA Quiz Competition.

·  Control financial management of different activities.

· Manage program related documents.

· Prepare Presentation Slides along with final report.

· Employer
: Janaki Women Awareness Society(JWAS)/USAID/CHEMONICS

Designation
: Assistant Program Coordinator

Duration
: June 2009 to October 2009

JOB DESCRIPTION

· To coordinate with Donor Agency.

· Monitoring of the program and the activities of the field staffs mobilization in the project area.

· Handle  financial management

· Prepare Presentation Slides along with final report.

· Manage the field staffs and make them sincere towards their duties.

· Manage overall activities of the project.

· Employer
:Janaki Women Awareness Society(JWAS)/CMAISP

Designation
: Program Coordinator

Duration
: Jan 2008 to May 2009

JOB DESCRIPTION

· Coordinate with Government line agencies

· Monitoring of the program and the activities of the field staffs mobilization in the project area. 

· Prepare the different type of report (monthly, quarterly, annually) of the program.

· Published, edited of success story, information material, etc.

· Planning, monitoring and evaluation of the project.

REFERENCES

· Sanjeev Kumar Thakur

Director

Bureau of Nepal Standard and Measurement, Balaju, Kathmandu, Nepal 

E-mail

: sanjeevthakur35@rediffmail.com

Ph.No

: +977-1-4350445(O)

Mobile

: 9841425576

· Uday Bista
Factory Manager
Vijay Distillery Pvt. Ltd.
Ramgram-16, Nawalparasi
E-mail

:uday.bista@jginepal.com
Mobile
: 9855038205
· Saroj Mishra

Vice President

Lumbini Vidyut Udhyog Pvt.Ltd.

Industrial Estate, Butwal

E-mail

:sarojm@linepal.com

Mobile
:9801046259

I certify that the above statements made by me are true to the best of my knowledge.
Date:
...........





Signature: 
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