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SAJANA KARMACHARYA
sajjana.v@gmail.com / 9823077822
CAREER OBJECTIVE
Looking for a position where I can integrate my strategy and ideas to develop and expand existing position and customer involvement of the company.
EXPERIENCE
· JYOTI BIKASH BANK Ltd.
4 months
Junior assistant
Vouching and verification of files and data.
Reporting to senoirs
· D.N SHRESTHA ALIMUNIUM AND UPVC CENTRE.
Accountant 
1.5years( 2019- 2020 june)
RESPONSIBILITIES:
            Billing system
            Monthly entry on IRD.
           Daily bank deposits and bank cash reconciliation.
           Monthly maskebaari preparation.
           Fulfilling all the responsibilities of accountant.
· CHITRA LAL ENTERPRISES
MIS
            1year (2021feb_2022april)
RESPOSIBILITIES:
Tracking monthly sales.
Making monthly sales report.
Communicating with the field supervisors.
Tracking location if needed of field supervisors.
Handling and dealing with all the market officers and executives. 
Compiling daily reports.Scrunitizing the reports of sales person.
Extracting the required sales data of a period.

EDUCATION
	Degree
	Passed out year

	SLC
	2010

	10+2
	2013 

	BBS
	2018




PROFESSIONAL STRENGTH 
· Good Interpersonal communication skills.
· Ms excel
· Ms word
· Accounting software
· Enthusiastic and encouraging.
· Good in presentation of slides.
· Problem solving  and learning attitude.
· Passionate and committed to learning something from everything that cross the path.
· An unyielding desire of achieving a high standard in every target set by company.
· Can take initiative action if required, Not afraid of challenges.
· Amazing team worker.
· Goal driven.
· Fluent in English, Nepali, Newari and Hindi languages.
· Excellent at conveying and articulating messages in verbal, written and electronic form.

HOBBIES AND INTERESTS
I enjoy socializing with friends and family as well as keeping upto date with current affairs.
In addition I enjoy reading books and listening music. 




Please feel free to contact 9823077822 / sajjana.v@gmail.com for any further details.
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